Carnegie Corporation Grant Agreement Signing Instructions
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Signing a grant agreement from the Carnegie Corporation can be completed in a few easy steps, and you don’t
need a DocuSign account.

These instructions will cover:
e How to review, electronically sign, and submit a grant agreement
e How to assign this task to someone else

e How to request revisions to the agreement before you sign
e How to print, sign and return a grant agreement (if you do not sign electronically)

How to review, electronically sigh, and submit a grant agreement

As the Primary Signatory for the grant, you will receive an email notifying you that you have a document to
review and sign.

‘Wed 4/3/2019 1:50 PM
DocuSign NA3 System <dse NA3@docusign.net>
Carnegie Corporation Grant Agreement (Grant G-19-12345)
To Mary Gentle
Retention Policy Carnegie 5 year retention policy (5 years) Expires 4172024

@ 1f there are problems with how this message is displayed, click here to view it in a web browser,

Docugvfgm,T

Camegie Comporation sent you a document to review and sign.

REVIEW DOCUMENT

Carnegie Corporation

Congratulations on your recent award from the Carnegie Corporation of New York.
Enclosed is our grant agreement for your review and signature.

Sincerely,

Grants Management

Carnegie Corporation of New York
437 Madison Avenue

New York, NY 10022

Click “Review Document” in the email to be taken to the DocuSign site.



Click “Continue” to review the document.

Please Review & Act on These Documents Docugigw

Carnegie Gorporation
Carnegie Corporation of New York

Congratulations on your recent award from the Camegie Corporation of New York. Enclosed is our grant agreement for your
review and signature.
View Mare

Please review the documents below. m O HER ACTIONS ~

Scroll through the document to review it. When you are ready, click “Start” to be taken to the signature page.

1e documents below. m

CHECHR AN . IO
Organization is not exempt under section 501(c)(3) of the U.S. Internal Revenue Code of 1986,
as amended (the “Code”) and classified as a U.S. public charity by the U.S. Internal Revenue
H’ice, grant payments will be delayed until such time as the Corporation has received (1) a
supplemental affidavit for equivalency determination requested by the Corporation, and (2) an
updated opinion of the Corporation’s counsel that the Grantee Organization continues to be the
equivalent of a U.S. public charity.

START

Reporting Schedule:
Report Due Date
Final Report 2/1/2022

Please submit all reporting requirements via the grantee portal located under the requirements
section. For reference, report templates are also available on the Corporation’s website under
“Grants/Grantee/Grantee FAQ's”. Please contact grantsinfo@carnegie.org if you have any
questions about the reporting requirements or cannot access the information on the grantee
portal.

Safekeeping of Funds: Grant funds must be kept in a risk-free account, such as a checking or
savings account, preferably interest-bearing. The Grantee Organization may not comingle grant
funds with endowment funds or investment funds without prior written approval from the
Corporation.

Interest: Interest accrued to the grant should be applied to the Project and reported in the

If this is the first time you have used DocuSign, you may need to adopt a signature. Confirm your full name and
initials, check the preview, then click “Adopt and Sign”.



Adopt Your Signature

Confirm your name, initials, and signature.
* Required
Full Name* Initials*

Test Grantee TG

SELECT STYLE DRAW

PREVIEW Change Style

DocuSigned by: Ds

Tut Grantee A

CDFF2982854741A..

By selecting Adopt and Sign, | agree that the signature and initials will be the electronic representation of my signature and initials for all purposes when | (or
my agent) use them on documents, including legally binding contracts - just the same as a pen-and-paper signature or initial.

ADOPT AND SIGN *NCEL

Click the “Sign” field to apply your signature, and type in your title.

Signature Page to Grant Agreement

This Grant Agreement is to be signed by recipient and signifies that you agree with the
description and terms set forth in this Grant Agreement.

R
ﬁuf Crantr _
Signature of Authorized Official
Print Name
_

Title
8/13/2020

Date

This Grant Agreement may be executed in one or more counterparts, each of
which will be deemed an original and all of which will constitute one and the same
agreement. Delivery of an executed signature page of this Grant Agreement by
facsimile or by electronic mail in portable document format (PDF) will be effective
as delivery of a manually executed signature page of the Grant Agreement.

Finally, select “Finish” to send the completed document.



Done! Select Finish to send the completed document.

@ Q &8
FIELDS
Carnegie Corporation of New York
Grant # G-19-12345
Signature Grant Agreement
Attachment 1
DS Initial
- Signature Page to Grant Agreement
Date Signed
This Grant Agreement is to be signed by the Grantee Organization recipient and signifies that
you agree with the description and terms set forth in this Grant Agreement.
2 Name
DecuSigned by:
2 First Name EU{ Lranfie
2 LastName Signature of Authorized Official
g Email Address
B company Print Name
Titl
@ T Title
4/4/2018
T Text Date
[ Checkbox
This Agreement may be executed in one or more counterparts, each of which will
be deemed an original and all of which will constitute one and the same
agreement.

How to assign the document to someone else

If you are not the Primary Signatory and need to assign the document to someone else, under the drop down
list of “Other Actions”, choose “Assign to Someone Else”, fill in the email address, name, and reason, then click
“Assign to Someone Else”.

Please Review & Act on These Documents Docu%n

Carnegie Corporation
Carnegie Corporation of New York

Congratulations on your recent award from the Caregie Corporation of New York. Enclosed is our grant agreement for your
review and signature.

View More

Please review the documents below. CONTINUE OTHER ACTIONS ~

Finish Later

Assign to Someone Else

Help & Support &'
About DocuSign &'

View History

View Certificate (PDF) 7'

View Electronic Record and Signature
Disclosure

Session Information




Assign to Someone Else

* Reguired

Email Address for the New Signer *

Mew Signer's Name *

Please provide a reason for changing signing responsibility

250 characters remaining

Selecting the Assign to Someone Else button will asnd a notification to the person to whom you assigned
thiz envelope. The original sender will also receive a notification. You will be added as a Carbon Copy (CC)
recipient.

I CANCEL

How to request revisions to the agreement before you sign

If after reviewing you require revisions before you sign, go to the drop-down list of “Other Actions” and click
“Print & Sign”.

Done! Select Finish to send the completed document. FINISH OTHER ACTIONS
Q a &.- E E: ® Finish Later

COMMUNICANNE FrO)ect-Kelared News: 1Ne Grantee Urganizaton 1s encouraged 1o

FIELDS coordinate with the Corporation to issue public announcements when there are important, Print & Sign
newsworthy developments related to the grant, including the publication of reports, surveys and SN 10 Someont Hot
other grant related research. The Corporation is often able to leverage such work to audiences

/  Signature beyond the Grantee's immediate network. Please notify the Communications Office at (212) Decline to Sign

- 207-6273 or externalaffairs@carnegie.org about your Project and send copies of news

DS  Initial announcements and publications in advance of their public dissemination. The Help & Support [
Communications Office seeks to support the Grantee's work and will determine if and how we -

[ Date Signsd might assist in leveraging Project-related news, About DocuSign &

View History

Use of Name: The Grantee Organization shall not use the name, emblem or official seal of the

2 Name Corporation without the prior written approval from the Corporation’s Communications Office View Certificate (PDF) &

C e (212) 207-6273 or »x;grugl-ﬂfal[ﬁ(ﬁ carnegie.org. The Grantee l)lg%mzaln':u may, however, ) View Electronic Record and Signaturs

= reference the Corporation’s support for, and the nature of, the Project being pursued under this Disclosurs

8 LsstNams Grant Agreement. In any such statement, the relationship of the parties shall be accurately and Session Information
appropriately deseribed.

i Email Address
Compliance with Laws: The Grantee Organization will maintain all necessary licenses and

B Company registrations in the jurisdictions in which it operates and will comply will all applicable laws and

&, Tt regulations in carrying out the Praject and in its operations generally. Without limiting the
foregoing, the Grantee Organization has not and will not (i) knowingly provide material support
or resources for acts of violence or terrorism as defined in 18 U.S.C. section 2339A or (ii) directly

T or indirectly offer or pay, or authorize such offer or payment of, any money or anything of value
to improperly or corruptly seek to influence any government official or any other person in order

Checkbox to gain an improper advantage or aceept such a payment.




Choose “Upload” and click Continue.

Print & Sign

How would you like to return your signed document?

@ !pload

Fax

CONTINUE I CANCEL

Download the agreement.

Print & Sign: Download Document

Please download the document. Then print, sign and acan the document
back into DocuSign when you are ready.

DOWMNLOAD I

RETURN DOCUMENT CANCEL

Once you have downloaded the agreement, click “Cancel”.

Print & Sign: Download Document

Plesse download the document. Then print, sign and scan the document
back into DocuSign when you are ready.

DOWMNLOAD

RETURN DOCUMENT I CANCEL I




Under the drop-down list of “Other Actions”, click “Decline to Sign”.

Done! Select Finish to send the completed document. FINISH OTHER ACTIONS ~
Q aQayw-ea B e Finish Later

COMMUNICAUNE Froject-Kelared News: 1e Graniee Urganizauon 1s encouraged o

FIELDS coordinate with the Corporation to issue public ncement V\'!ll:ll}]l\.'r\.‘ are i Print & Sign
newsworthy developments related to the grant, including the publication of reports, surveys and
other grant related research. The Corporation is often able to leverage such work to audiences

Signare beyond the Grantee's immediate network. Please notify the Communications Office at (212) Decline to Sign

207-6273 or externalaffairs@carnegie.org about your Project and send eopies of news

DS Initisl announcements and publications in advance of their public dissemination. The Help & Support &
Communications Office seeks to support the Grantee's work and will determine if and how we -

&) Eede= might assist in leveraging Project-related news. About DocuSign [

View History

Use of Name: The Grantee Organization shall not use the name, emblem or official seal of the

2 Name Corporation without the prior written approval from the Corporation’s Communications Office View Certificate (FDF) I

o Froteme (212) 207-6273 or externalaffairs@earnegie.org. The Grantee Organization may, however, View Electronic Record and Signature

- reference the Corporation’s support for, and the nature of, the Project being pursued under this Disclosure

8 LestNams Grant Agreement. In any such statement, the relationship of the parties shall be accurately and Session Information
appropriately deseribed.

% Email Address
Compliance with Laws: The Grantee Organization will maintain all necessary licenses and

B Company registrations in the jurisdictions in which it operates and will comply will all applicable laws and

& Tie regulations in carrying out the Project and in its operations generally. Without limiting the
foregoing, the Grantee Organization has not and will not (i) knowingly provide material support
or resources for acts of violence or terrorism as defined in 18 U.S.C. section 2339A or (ii) directly
or indirectly offer or pay, or authorize such offer or payment of, any money or anything of value

T Test to improperly or corruptly seek to influence any government official or any other person in order

Checkbox to gain an improper advantage or accept such a payment.

Click “Continue”.

Caution

If vou chooss to continue, this document will be void and inaccessible to other signers.

To request changes to this document, please select FINISH LATER and contact the sender directhy with
your request.

CONTINUE FIMISH LATER CAMCEL

Note “Revisions requested” in the reason box and click “Decline to Sign”.

Decline to Sign

Plea=ze provide a reazon for declining:

Revisions requasted |

480 characters remaining

DECLINE TO SIGN CAMNCEL




Once you have declined to sign, email the grant agreement you just downloaded and your requested changes
directly to the Corporation at grantsinfo@carnegie.org.

Once the Corporation receives the email, we will incorporate the changes and send you a revised agreement
for review and signature.

How to print, sigh and return a grant agreement (if you do not sign electronically)

If you prefer, you can print and sign the agreement. Under the drop-down list of “Other Actions”, click “Print &
Sign”.

Done! Select Finish to send the completed document. FINISH OTHER ACTIONS ~

Q a l‘]_,.. E ] ® Finish Later
T INg Froject- ed NeWS! [N¢ GIantee Urganization 1s encouraged o
FIELDS coordinate with the Corporation to issue public annuulncmnunlz V\‘!lull-tlluru are important, Print & Sign
newsworthy developments related to the grant, including the publication of reports, surveys
other grant related research. The Corporation is often able to leverage such work to audiences
5 beyond the Grantee’s immediate network. Please notify the Communications Office at (212) Decline to Sign
= 207-6273 or externalaffairs@carnegie.org about your Project and send copies of news
DS Initial announcements and publications in advance of their public dissemination. The Help & Support
Communications Office seeks to support the Grantee’s work and will determine if and how we -
o Ezemm might assist in leveraging Project-related news. About DocuSign &
View History
Use of Name: The Grantee Organization shall not use the name, emblem or official seal of the
S Name Corporation without the prior written approval from the Corporation’s Communications Office View Certficate (PDF) &
O Firome (212) 207-6273 or -x;frllglg[fglm(m carnegie.org. The Grantee Dlg%m lI:'JIl may, however, ) Viiew Elactronic Record and Signaturs
—= reference the Corporation’s support for, and the nature of, the Project being pursued under this Disclosure
3 LestName Grant A;.;reemenL 1{1 any such statement, the relationship of the parties shall be accurately and Session Information
~ S Ao appropriately deseribed.
= Emal
Compliance with Laws: The Grantee Organization will maintain all necessary licenses and
B Company registrations in the jurisdictions in which it operates and will comply will all applicable laws and
&, Tie regulations in carrying out the Praject and in its operations generally. Without limiting the
foregoing, the Grantee Organization has not and will not (i) knowingly provide material support
or resources for acts of violence or terrorism as defined in 18 U.5.C. section 2339A or (ii) directly
5 Tem or indirectly offer or pay, or authorize such offer or payment of, any money or anything of value
to improperly or corruptly seek to influence any government official or any other person in order
Checkbox to gain an improper advantage or aceept such a payment.

Choose “Upload” and click “Continue”.

Print & Sign

How would you like to return your signed document?

@ Upload

Fan

CONTINUE CANCEL



mailto:grantsinfo@carnegie.org

Download the agreement. Print, sign and scan the document, then click “Return Document”.

Print & Sign: Download Document

Please download the document. Then print, sign and scan the document
back into DocuSign when you are ready.

DOWNLOAD

I RETURN DOCUMENT I CAMCEL

Upload the signed grant agreement.

Print & Sign: Return Document

I UPLOAD A FILE I

CAMNCEL

Finally, click “Finish”.

Print & Sign: Return Document

Print and Sign.pdf x |
8 pages

FINISH I:AN CEL




